BOTANY DOWNS SECONDARY COLLEGE

GUIDELINES FOR GATEWAY STUDENTS

Students undertaking work experience through the Gateway programme will be expected to follow the guidelines set out below:

1. BDSC Gateway Uniform must be worn, in the manner that it is intended for. Footwear must be appropriate to the particular workplace.

2. Suitable/safety footwear must be worn, depending on the industry.

3. Body piercing is unacceptable; this is a Health and Safety issue. School make-up and jewellery regulations apply.

4. Where uniform exemption is granted; all clothing must be clean, tidy, and appropriate to the particular work environment. The only writing permitted on clothing is the manufacturer’s logo. There is to be no reference to alcohol, tobacco or drugs.
5. Students must not be under the influence of any unprescribed substance/s, or in the possession of any alcohol, tobacco or drugs.
6. In any matter of interpretation of dress, particularly with regard to work safety, the final decision will rest with the school in consultation with the workplace provider.
7. Polite, punctual and appropriate behavior is expected during work experience, including traveling to and from the site. The student is expected to reflect the Botany Downs Secondary College Acronym BOTANY – Beliefs and values, Opportunities carpe diem, Tenacity don’t give up best effort at all times,  Attitude be positive be motivated set goals, No lies honesty, You your community your contribution - in their behavior at all times.
8. The student shall follow all specific guidelines, including Health and Safety obligations, whilst on the way to, from, and in the workplace.
9. The consumption of, or intoxication by, any drugs, alcohol or tobacco is strictly forbidden.
10. Notify the school and the workplace site, well in advance, of any absences, late arrivals or early departures. Also get the workplace site to contact the Gateway Coordinator, to verify the details. School: phone 09 273 2310 and follow instructions for absences. Gateway Coordinator: phone 09 273 2310 ext. 371 and leave a message. Workplace Site:



11. Any equipment or clothing loaned for the period of the work experience shall be returned in good condition at the end of the placement.
12. Any paperwork relevant to the work placement and entrusted to the student shall be completed satisfactorily and returned to the Gateway Office promptly.
13. The student is not expected to undertake any task which feels unsafe or physically difficult. Please communicate appropriately with the workplace provider and the Gateway Coordinator about any difficulties experienced.
14. The student is not required to join a union.
15. The student will not be paid whilst on the Gateway work placement.
16. The student will diligently complete all Unit Standards associated with the work experience, to the very best of their ability.
17. If travelling to and/or from the work placement by private vehicle:
No cars are to be driven by students

Drivers must have a current driver’s license and the passengers’ parental permission

The rules as outlined in the road code must be followed

Every person travelling in the vehicle must be wearing a seat belt

The vehicle must have a current WOF and registration and be road worthy
ANY FAILURE TO FOLLOW THESE GUIDELINES, INCLUDING THOSE EXPECTED BY THE WORKPLACE, MAY MEAN THAT THE STUDENT WILL BE WITHDRAWN FROM THEIR WORK EXPERIENCE PLACEMENT AND TRAINING.

